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Welcome to  
 

We are very excited to begin another wonderful school year. Within this 
handbook you will find a great deal of information about our classroom 
procedures and policies. Please review these carefully and feel free to contact us 
with any questions or concerns you may have regarding the enclosed 
information. 

In addition to this handbook, you can find out even more about us and our 
classrooms on our grade-level website. You can reach this information from the 
Mann Elementary Homepage under “Teacher Websites/Fourth Grade.”  This website 
will provide you with useful information. 

Fourth grade will be filled with many positive learning experiences. Some 
learning opportunities include classroom participation in Hands-on Activities, Field 
Trips, and Individual/Small Group Projects. Our school-wide theme for this year is 
“May the Spark Be With You!” Throughout the year, students will display their 
individual talents through a variety of activities. 

We look forward to meeting the students and getting to know their 
families. It is our belief that a strong, positive relationship between home and 
school is the key to every child's success! 

We are going to have a FANTASTIC school year at Mann Elementary! 

Sincerely, 

4th Grade Teachers 

 

Classroom Information 

Assignments  
Our curriculum will build and reinforce from one 
day to the next.   Therefore, it is very 
important that ALL assignments be completed 
on time.  Some assignments will be graded by 
a check system based on completion and 
effort on the assignment and others will be 
taken and graded based on points.  In addition, 
some questions will be scored using scoring 
guides (ex. 4, 3, 2, 1, 0).  The following is the 
Boone County Schools grading system in which 
we will follow.  All assignments (classwork, 
homework, participation, quizzes, etc.) will be 
graded equally, with the exception of Tests 
and large Projects.  These tasks will be doubled.  Advance notice will be given to the 
students so they can prepare and know which assignments will count double. 
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Homework Policy 
All assignments MUST be completed in pencil and ready to check on the day due. Just like 

athletic practice is necessary for sports excellence, or music practice is 
important for musical mastery, homework is necessary practice for 
academic success.  Your child will have an agenda book this year in order to 
help keep track of work assigned.  Each day, students will fill out their 
agendas.  We recommend parents check this every evening. 

All homework assignments will be completed by the start of class time on 
the day due.    Many times, these homework assignments will be the basis for class 
discussion; therefore, it is extremely important that your child complete his/her homework 
on time.  Incomplete or missing assignments will be due by the following morning 
(deductions will be made for late work).  Partially completed papers will receive a score 
based on what was finished. In order to develop good study skills, your child could see the 
following activities each week: 

● Math Home Links or other activities will be assigned as an extension of their work in 
school. 

● Grammar Skill Practice 
● AR Reading 
● Occasional science or social studies related activities 
● In addition to these tasks, students are responsible for preparing for tests/quizzes, 

memorizing multiplication/division facts, completing any unfinished classwork, and 
earning quarterly AR points. 

Attendance & Agenda Books 
Daily attendance is encouraged!  Students are released to classrooms at 8:30 
and we start working then.  It is important for all students to be at school 
every day but also on time.  Agendas will be used daily in our classroom.  The 
agenda contains LOTS of IMPORTANT information about our school including 
dress code.  This is a way for you to see what we have studied in school as 

well as see what your child must complete at home.  It’s crucial that we communicate 
between school and home so that your child will be successful this year. It is your 
child’s responsibility to fill out his/her agenda daily. 

Your child’s teacher will encourage the use of their agenda daily.   Please encourage 
your child to utilize this tool to help keep them organized and to keep you up to date 
with activities and assignments in the classroom.  Although, we do not believe in a lot 
of homework, homework gives the child time to be independent and to practice skills 
necessary for success.    However, if your child does not use his/her time wisely in 
class, all unfinished class work will become additional homework.   

Make-up Work/Sick Notes 

If your child is absent, please send in a note written on paper or print one off 
our class webpage. This note must be sent to the office upon return to school.  
Students are responsible for gathering and completing all work and notes that 
are missed. We will do our best to gather this for him/her.  We have an absent 

folder that will be sent home when your child returns with all his/her assignments 
written down for each day and any handouts they may need. All make-up 
assignments are due two days after returning to school unless specified by a 
teacher. 
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Yellow Communication Folders 

Yellow communication folders will come home every week with your child’s 
graded papers, school announcements, important reminders, etc.  Please look 
through the papers received, fill out any necessary forms, and return the 

folder back to school.  These should be returned to school the next day. 
 

Take Home Folders 
Students will be using a TAKE HOME FOLDER as well as their AGENDA.  It is vital these 

two items come home every day and return to school the following day.  The 
purpose of the Take Home Folder is to transport important daily documents, 
homework or notes to/from school on a daily basis.   
 

Pocket Folder 
Your child will utilize the 14-pocket portfolio to organize all classroom work and should 
be kept AT SCHOOL.   This will be carried to each class as your student rotates 
throughout the day and hold important resources that will be used in the classroom. 
 

Webpage  
Our team has a grade-level webpage.  Please bookmark the site on your home 
computer. The webpage contains valuable material, including general 
announcements, upcoming events, major projects, study guides, etc. The site 
address is http://www.boone.kyschools.us/olc/teacher.aspx?s=1747.  Your own 
teacher may also keep a classroom webpage separate from this one. They will 

send information about this if they do. 
 

Birthdays 
Birthdays are special events and ones we welcome you to send in a treat with 
your child to share with the class.  We will recognize your child’s special day.  If 
your child has a birthday that falls in the summer or on holidays, feel free to 
choose a date that works for you.  Please let me know ahead of time and keep 
the treats simple-- food items must be on the approved Mann Snack List. This 

will make them easy to distribute and ready to go.  Please see Mann’s policy regarding 
the passing out of birthday invitations. 

Field Trips 

Throughout the year, we will be participating in several field trips.  Some field 
trips are limited in the number of chaperones who can attend.  Before each 
trip, you will receive a letter about the upcoming event.  There will be a place 
to fill out if you are interested in chaperoning the trip for us.  If you would 

like to join us on a field trip, all designated paperwork (background check, training, and 
documentation) must be complete in the office before you will be selected to 
go.  Although exact dates have not been set, months have been assigned (see below 
for schedule). Please know that some might be changed or altered from this schedule 
due to availability.   
 
● Fall (October)—Reds Great American Ballpark Field Trip (Thursday, October 5, 2017) 

● March/April—Frankfort Field Trip (Thursday, March 29, 2018) 

● April/May—Environmental Camp Field Trip 

http://www.boone.kyschools.us/olc/teacher.aspx?s=1747
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Chromebooks 

This year, your child will be given access to the use of classroom 
chromebooks.  These are property of Boone County Schools.  Your child will 
use their google classroom account logins to access these and will use them 
throughout the school day.  The students are responsible for their use of 
their assigned Chromebook.  They will be using these chromebooks to access 

various programs including: Lexia, Moby Max, Dreambox, Rosetta Stone, Edmodo, Google 
Classroom, Google Drive, and the internet for research purposes.  These programs 
help the students become independent learners by providing reminders of upcoming 
assignments, help with homework, and the ability to communicate with their peers in a 
safe environment.  These sites will be used for educational purposes only.  Parents 
and students can access all programs at any time.  Login information for these 
programs will be located in your child’s agenda. 

 

 

 

4th Grade Behavior Expectations 
GROW Expectations 

 

Our School-Wide GROW Expectations: 

G - Give Your Personal Best 
R - Respect Yourself and Others 
O - Own Your Own Behavior 
W - Work as a Team 

 

Classroom Management Plan 
In 4th grade, we will use a classroom management system that includes rewards as 
well as consequences.  Students who actively engage in our lesson and exemplify 
behaviors above & beyond our expectations will be rewarded. Consequently, those who 
do not exemplify positive behaviors will receive consequences for their actions   
 
 Classroom Rewards are given by each individual teacher and can include things such 

as Bingo Boards, Marble Jars, Reward Tickets, etc. 
 

STRIKE SYSTEM -- students who do not demonstrate GROW Expectations will 
receive strikes through our STRIKE SYSTEM (3 strikes, time out!).  When a student is not 
following procedures in ANY classroom, they will receive STRIKES. Strikes will be noted in 
your child’s agenda daily.  Each strike will have a consequence (structured movement 
tasks at PEII for a limited time).   Any student receiving 3 STRIKES in one day will fill 
out a STOP & THINK SHEET. This sheet will be sent home in the TAKE HOME FOLDER for 
parent/guardian signature.  
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Curriculum Information: Language Arts 

This year we will be using the Core Standards for English & 
Language Arts as a guide for our curriculum as well as the 
Benchmark Literacy Writing Program. The standards and 

Literacy Program integrate vocabulary, grammar, reading and writing into 
connected units.  Your child’s grade will be composed of the following: 

● Weekly Homework: Language Arts homework will be handed out on Monday and due 
the following day. The review of our homework will be an important part of the next 
day’s lesson; therefore, it is imperative students come to class prepared.  

● Grammar Practice & DOL (Daily Oral Language): We will reinforce grammar concepts 
such as editing, capitalization, usage, spelling, punctuation, and other language skills.  

● Weekly Grammar Skill: Each week the students will be introduced to a new grammar 
concept. These grammar skills often build upon each other and will begin with parts 
of speech review and grammar techniques. Throughout the week, students will 
participate in various activities that incorporate the weekly skill. Assignments will be 
a part of your child’s language grade and will range from individual tasks to small 
group projects. 

● Weekly Quiz: Every Friday, your child will complete questions on information we have 
learned throughout the week or in the past to keep students constantly reviewing 
these skills. 

● Writing Assignments: Students will also complete longer writing pieces throughout 
the school year. Each quarter students will learn different writing techniques and 
participate in various mini-lessons to help craft pieces from the various genres. 
Students will be given class time and instruction on how to develop their writing 
assignments; however, it may be necessary for some students to finalize a writing 
assignment at home.  

 

Curriculum Information: Social Studies 
This year, your child will be refocusing his/her map skills, economic 
concepts, and Kentucky History. We will learn about the history of 
Kentucky through hands-on exploration of historical characters, places, 
and events. Your child’s grade will be composed of the following: 

● Social Studies Assignments: Throughout the week, your child will 
complete tasks based on a unit of study…timelines, illustrate Native 
American groups that lived in Kentucky, etc… In addition, students will have a weekly 
focus on Map Skills. Some of these tasks will be completed in class, others in centers, 
and others at home. 

● Scholastic News: Each week, your child will be assigned a weekly reader in which 
he/she reads different articles about real-world topics. Students will be given time 
to read in class. Then students are to answer the questions about the articles read. 
They must prove their answers by underlining or highlighting where they found the 
answer.  

● News Quiz: Students will watch a weekly news program called News Quiz that will 
focus on kid-friendly news reporting of things happening in our world. We will use 
this as an extension to our regular lessons on Fridays to discuss current events. 
Scores will be recorded as a test grade. 

● Assessments: Upon the completion of a unit of study, there will be some form of 
assessment. This would be over key concepts and vocabulary that has been taught. 
Scores will be recorded as a test grade.  
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Curriculum Information: Science 

Students will learn science throughout the year 
using the scientific method.  Students will conduct 
experiments throughout the week to understand 
science concepts being taught. Be sure to ask your 
child what type of experiment he/she has been 
working on this week. You’ll be surprised on what they can understand 
once they’ve actually observed it!  Each unit will last approximately 3-4 
weeks.  At the conclusion of the unit, students will be assessed on the 
information studied.  A study guide will be sent home prior to the test 
date and is also available on the 4th grade website. Your child’s grade will 
be composed of the following: 

● Homework— On occasion, students will be given homework 
assignments.  These tasks will be given a score based on completion.  
Partial credit will be awarded for incomplete work/missing work.  
Homework grades will be calculated for each unit. 

● Classwork—Students will receive grades for a variety of classwork 
activities (lab work, in-class assignments, etc) completed in class.  
This will be entered as a classwork grade. 

● Projects & Activities—Throughout each unit, your child may be asked 
to complete a variety of tasks… illustrate a science concept, creating 
brochures, designing diagrams, science fiction writing, etc… Most of 
these tasks will begin in class; however, students may need to “finish 
up” their work at home when needed. All assignments will be recorded 
as a project/activity grade. 

● Weekly Assessments—Most Fridays, your child will complete a 10 
question assessment on information we have learned throughout the 
week. In addition, these quizzes may include information from 
previous units to keep their skills mastered.  This will be recorded as 
a test/quiz grade. 

● Unit Assessments-- When a unit of study is completed, students will 
be given a unit assessment on the material discussed in the unit.  
Study guides will be provided in order to review at home.  Unit 
assessments will be completed in class.  A variety of assessments 
will be used.  These can include performances tasks, multiple choice, 
true/false, short answer, extended response, matching etc.  Some of 
these assessments may be digital.  These will count as a test grade 
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Curriculum Information: Math 

Our school has adopted the Everyday Math Program.  EDM is an excellent 
math program.  However, it does focus on new strategies and algorithms 
you might not be familiar with.  You'll receive more information about this 
program as the year continues, but we wanted to mention a few things 

that might help you get more familiar with the program itself.   

● Nightly Homework:  Students will be given daily math tasks called Home Links. 
These links reinforce what they have studied in their classroom.  Home Links 
are used to help kids to practice different strategies.  Therefore, feel free 
to help your child and check your child's homework every night.  It's a 
growing step in the program. Know that we will go over the homework task 
the next day and give students time to ask questions and discuss the 
problems. Students will receive a homework grade each unit.  Their score will 
be given based on completion. Partial credit will be awarded for incomplete 
work/missing work.   

o The SRB (Student Reference Book) are available to take home if needed.  
There will be a digital version available using the password located in 
your child’s agenda.  This book offers help, practice problems and 
reinforces algorithms/strategies I have taught your child. On each Home 
Link, you will find an open book with a number in it.  This number refers 
to the page in the SRB where you can find help for those problems. 

o Everyday Math Online—Your child will be assigned an Everyday Math login 
to this site.  The site demonstrates algorithms and strategies so you 
will be able to see what your child is learning. Parent newsletters, 
tutorials, and games are also found on the website. I suggest 
reinforcing skills by allowing your child to play the games online regularly.  
I have this site plus several others on our classroom webpage. Login 
information can be found in your child’s agenda. 

 
● Unit/Weekly Assessments-- When a unit of study is completed, students will 

be given a unit assessment on the material discussed in the unit.  Study 
guides will be provided in order to review at home.  Unit assessments will be 
completed in class.  These will count as a test grade.  Weekly Assessments 
are also used to check in with student understanding throughout the unit - 
these are counted as a flashback quiz. 

● Projects & Activities— Throughout the year, your child may be asked to 
complete a variety of tasks.  Most of these tasks will begin in class; 
however students may need to “finish up” their work at home if needed. All 
assignments will be recorded as a project/activity grade. 

Advanced & Accelerated Math have additional expectations. That information will 
be sent home on the first day of class. 
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Curriculum Information: Reading 

This year our 4th grade classes will be implementing a balanced 
literacy program following our Core Standards as well as the 
Benchmark Literacy Program. The curriculum 
framework structure helps students develop the daily habits 
of reading, writing, and working independently that will lead to a 

lifetime of literacy independence.  

Through a variety of activities, your child’s grade will be composed of the 
following:  

● Classroom Activities—Students complete a variety of activities each 
week and set personal goals in reading/writing. Each activity 
will reinforce skills focused in our ELA standards.  

● Nightly AR Reading Homework— Research shows that students 
become better readers with practice. We recommend students read 
a minimum of 15-20 minutes EACH night during the week. Since skills 
and interests may vary, they are encouraged to read a variety of 
materials and genre. These can include fiction, non-fiction, chapter 
and picture books.  

● Projects/Activities--Periodically, students will complete a longer 
activity/project to depict their comprehension of a book of their 
choice. This activity will be graded and recorded as a project/activity 
grade.  

● Accelerated Reader Tests --Each nine weeks, your child is responsible 
for reading Accelerated Reader books. For the first 3 grading 
periods, each child must obtain a minimum of 10 Accelerated Reader 
points during the nine weeks. During the last 9 weeks, students must 
earn 15 AR points. In order for a student to receive AR points, he/she 
must pass an AR test. Students may obtain these points by reading 
a series of several books to obtain the required 
points; however, all points MUST be obtained in their 
own reading level (this will be decided based on their 
STAR reading scores). If a child is reading above 
reading level, they may read any book at a fourth 
grade level or higher. Two grades will be given each 
nine weeks as a test grade: A percentage based on 
the total amount of books read (10/10 = 100%, 9/10=90%, 
8/10=80%, etc…) and a comprehension test grade (Comprehension 
average of all the books read for that nine weeks). Students will be 
recognized for their AR points, and can earn rewards at particular 
intervals.  
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Our Daily Schedule 
 

 

8:30am - 9:00am Arrival: Agendas, Catch-Up Work Time, & Self-Selected 
Reading 

9:00am -10:15am: Literacy/Reading 

10:15-11:05 Unified Arts (see below) 

 

 A B C D E F 
Burger Language Music Library Computers PE Art 
Tranter Music Library Computers PE Art Language 
Reusch Library Computers PE Art Language Music  
Robison Computers PE Art Language Music Library 
Ruark PE Art Language Music Library Computers 
Shumate Art Language Music Library Computers PE 

 

11:10-12:10 Math 

12:10-12:30 Homeroom Tech Time 

12:30-1:00 Lunch 

1:00pm - 1:50pm: Science or Social Studies/Language Arts Block 1 

1:50pm - 2:40pm: Science or Social Studies/Language Arts Block 2 

2:40pm - 3:00pm: PE II 

3:00pm - 3:40pm: Core Extension & Response to Intervention Rotations (RTI) 
3:30pm -3:40pm: Dismissal: Pack up & Announcements 
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Contact Information 

Mann Elementary 
Fourth Grade Teacher 

10435 US 42 
Union, KY 41091 

Mrs. Tranter  kathryn.tranter@boone.kyschools.us (859) 384-5000 ext. 73123 

Mrs. Reusch ashley.reusch@boone.kyschools.us (859) 384-5000 ext. 73124 

Mrs. Burger  jenna.burger@boone.kyschools.us (859) 384-5000 ext. 73305 

Mrs. Shumate  amanda.shumate@boone.kyschools.us  (859) 384-5000 ext. 73304 

Ms. Robison  Sharon.robison@boone.kyschools.us (859) 384-5000 ext. 73307 

Ms. Ruark  Jennifer.ruark@boone.kyschools.us (859) 384-5000 ext. 73306 

 

 

4th Grade 2017-2018 Supply List 

 
 One 14-Pocket Portfolio (Office Depot Item #650809) 
 4 Composition Notebooks (Different Colors Recommended) 
 4 Dry Erase Markers (Black - Not Skinny) 
 1 Pack 24-Count Colored Pencils 
 1 8-Pack Washable Markers 
 24-Pack Crayons 
 1 Pack Wide Ruled Filler Paper 
 3 Dozen Pencils (No Mechanical Pencils) 
 1 Bottle Glue 
 1 Pair of Scissors with Sharp Point 
 8 Glue Sticks (Jumbo Sticks Recommended) 
 1 Large Pencil Bag ( No Boxes Please - Money Bag Pouches Work Well) 
 1 Package Eraser Tops 
 1 Package Highlighters 
 1 Pair of Earbuds (Computer Lab) 

 

In addition….we would like… 
All Students:  1 Box Facial Tissues, 1 Clorox Wipes Container, & 1 Pack of 
paper towels 
Boys:  Gallon-size zippered baggies 
Girls:  Quart-size zippered baggies 
 

 
 
 

 
 

mailto:kathryn.tranter@boone.kyschools.us
mailto:ashley.reusch@boone.kyschools.us
mailto:jenna.burger@boone.kyschools.us
mailto:amanda.shumate@boone.kyschools.us
mailto:Sharon.robison@boone.kyschools.us
mailto:Jennifer.ruark@boone.kyschools.us
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Remind Signups 
 

Remind is a program that allows teachers to send important text reminders 
directly to your phone.  You can sign up as many phones as you wish, for as 
many teachers as you need.  The photo below shows a sample for what to type 
in when joining the class.  Please choose your teacher for the class you need.  For 
example, if you are in Mrs. Shumate’s homeroom, but you attend math class with 
Mrs. Reusch, then you will need to use her @ code to sign up for that specific 
class.  You can remove your contact number at any time.  See the example below 
to help you sign up for all classes. All sign up messages should be sent to 81010 
for Mann Elementary. 

 

 
 
 

Burger 
HR: @burgerh 
SS/LA:  @burgerla 
Math: @burgerm 

Tranter 
HR: @tranter4 
Math: @trante 
Science: @Tranterk 

Reusch  
HR: @reuschhr 
Adv. Math: @reuschmath 
SS/LA: @reusch 

Robison  
HR:  @msrobison  
SS/LA:  @robisonsst  
Acc. Math:  @accelmath4  

Ruark  
HR:  @msruark 
Sci:  @sciencerua 
Math:  @mathrua 

Shumate  
HR: @shuhr 
Math: @shumath 
Science: @shuscience 

 


